
 

Adding a business 
 

 

 

 

 

 

 

 

 

On the menu go to Businesses -> Business Directory -> Add Business 

 

 

 

 

 

 

 

 

 

  

 

Enter the information about 
your business. 

 

Enter the address and click Set 
Address On Map, this will drop 
a pin marker on the displayed 
map 



 

 

 

 

 

 

Set your business 
hours by click Yes 
adjusting the drop-
down form. 

Select a category that 
best suits your business. 

Add image files to the 
listing (rearrange to your 
preferred order by 
dragging and dropping 
them) 

If  you wish, add your 
business’s Facebook 
and/or Instagram. 

Make sure to claim the 
listing if  you’re the owner. 

Preview the listing in a 
new tab and make any 
adjustments before 
submitting. 
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